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Role Statement — Treasurer www.bushwalkingvictoria.org.au
Ensure the financial integrity and security of Bushwalking Victoria (BWV) by:

e ensure the BWV Financial Procedures Manual is maintained
managing the maintenance of financial records on the MYOB database by the
contracted professional bookkeeper

e banking received cheques and cash in a timely manner
arranging for financial reports to be circulated to Board members prior to each
Board meeting

e scrutinizing incoming invoices and expense claims

e circulating to Board members a list of payments to be made prior to each
Board meeting

¢ making approved payments in a timely manner

e preparing and submitting a quarterly Business Activity Statement (BAS) to the
Australian Taxation Office (ATO) together with a cheque for payment of tax
instalment or a claim for a refund where appropriate

¢ managing relationship with ATO using the AusKey system where appropriate

preparing annual budget including a recommendation for affiliation fees for

the Board to present to the Annual General Meeting (AGM)

preparing annual financial report for inclusion in the BWV Annual Report

convening and chairing Finance Committee as required

arranging for annual audit of BWV accounts

managing relationship with Community Sector Banking and ensuring

maintenance of appropriate number of approved signatories to operate BWV

accounts

e recommendation of appropriate an investment strategy to the Board

e ensuring timely payment of salaries and superannuation contributions for
BWYV employees

Bushwalking: At a natural pace in a natural place

Bushwalking Victoria Inc. AO002548Y ABN 88 344 633 037
Promotes bushwalking, engages in activities that add value to the community and proactively represents the
interests of all recreational bushwalkers

Version date: 17/1/12



